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OVERVIEW OF ROUNDTABLE

Provide a brief overview of the proposed roundtable and what participants will gain from the session. This overview will be used to promote the roundtable during the conference; consequently it is beneficial to consider your target audience while writing this overview. While no word limit is imposed, authors should aim for an overview length of about 150 words.
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Suggest approximately 2-3 keywords. The last keyword should be “Standards” and include a numerical list of the particularly relevant CDIO Standards, e.g., Standards: 1, 2, 3, 4, 5, 6, 7, 8, 9, 10, 11, 12


OBJECTIVES

What are the objectives of the Roundtable discussion? What will participants gain by participating in this discussion?  


QUESTIONS

Include a brief summary of the main questions that will be discussed during the Roundtable. 


TARGET AUDIENCE

Explain who should participate in this roundtable and outline any background knowledge required for participants, or any preparation required.
 


FORMATTING YOUR ROUNDTABLE PROPOSAL

Use a one-column format with left and right justification. Set the page size to 210 x 280 mm or 8 ¼ x 11 inch so that printed copies will fit comfortably on both A4 and US Letter sizes. Set all the margins at 25 mm (1 inch) and set the footer to start 13 mm (½ inch) from the bottom of the page. Leave the gutter at 0 mm. (In Word you can use the Page Setup settings under Format/Document or the Page Layout tab to create a custom Paper Size and set the user defined non-printable margins to make sure the footer appears in the resulting PDF. Or simply use this template file. When creating the PDF from older versions of Word, you may need to use the File/Print Menu to save to PDF, as the File/Save to PDF option cuts off the footer in some cases.)

Use single space, Arial, 11 pt. Do not include page numbers, footnotes, or headers.

Use this footer format in Arial, 9 pt., italic, as shown at the bottom of the pages in this document:
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Be sure you don’t shift the margin settings to move the bottom of the footer into the commonly unprintable area within 13 mm of the bottom of the page. 


SPECIAL REQUIREMENTS

List any special requirements for the Roundtable.
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